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CITY COUNCIL REGULAR MEETING 
Monday, February 22, 2021 – 7:00 PM 

Memorial Building (Lower Level) 212 Cedar Street 

NOTICE OF MEETING - Public notice is hereby given that a Regular meeting of the City Council of the City 
of Pleasant Hill, Missouri, will be held at the City Hall in the City of Pleasant Hill, Missouri, on Monday, 
February 22, 2021, to consider and act upon the matters on the following tentative agenda and such 
other matters as may be presented at the meeting and determined to be appropriate for discussion at 
that time. 

Jessica Elliott - City Clerk 

AGENDA 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

APPROVAL OF AGENDA 

CONSENT AGENDA 

1. 02/08/2021 - Council Minutes

2. 2021 Excise Tax Report

3. January 31, 2021 Financial Report

4. Police Department Traffic Safety Grant Funding

ITEMS FOR CONSIDERATION 

5. Appointment - Planning & Zoning Commission

6. FY 2022 Downtown Pleasant Hill Community Improvement District Budget Consideration

7. An update to the City Council on the progress and next steps of the 163rd Street
Improvements project.
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8. Bill No. 21-06 - A Resolution Authorizing the City Administrator to Execute a Contract with 
SAM, LLC for Utility GIS Mapping 

9. Presentation - Budget 101 

10. Service Recognitions 

ADJOURN 

In accordance with ADA guidelines, if you require accommodations (i.e. qualified interpreter, large print, 
and/or hearing assistance) please notify this office at (816-540-3135) no later than forty-eight hours (48) 
prior to the scheduled commencement of the meeting. 
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Pleasant Hill City Council 
Regular Council Meeting 
February 8th, 2021 – 7:00 p.m. 
212 Cedar St. Pleasant Hill, MO 64080 
  
Present 
Mayor: Mark Guffey 
Council Members:  J. W. Hanes, John King,  and Tria Cartner 
Staff:  Shelby Teufel, Kristen Ayers, Robert Driscoll, Jessica Elliott, and Tony Bakken 
 
Legal Counsel:   N/A 
  
Press:  Connie Whitlock, Rick Kuenzler  
 
Public:   Don Donovan, Cathy Gilbert, Scott Crain 
 
Mayor Guffey called the meeting to order at 7:00 p.m.  Jessica Elliott called the roll of officials. 
A quorum was declared.  
 
1. A motion was made by CM King to approve the consent agenda, seconded by CM Hanes. 
Vote as follows: CM King aye, CM Hanes aye, CW Cartner aye motion carried. 
 
2. A motion was made by CM King to approve the regular agenda, seconded by CM Hanes. 
Vote as follows: CM King aye, CM Hanes aye, CW Cartner aye motion carried. 
 
3. Bill No. 21-05 - A Bill Amending Chapter 8 of The Municipal Code Of The City Of Pleasant 
Hill, Missouri, Relating to Dangerous Animals 
 
Police Chief Robert Driscoll presented the Bill to Council per a discussion held during the 
December 14th, 2020 meeting. Driscoll outlined changes that were identified for improvement to 
the current ordinance. 
  

● The Police Chief would be able to ban, keep in custody, either in a shelter or clinic, to 
allow a judge to hear the case in order to prevent the animal from being kept at the 
residence.  

● No changes were made to the section relating to fences and pins for dangerous animals, 
however the new ordinance would require the structures to be inspected by both the 
animal control officer and the codes enforcement officer. This will prevent the owner from 
building a structure and then resume keeping the animal on the premise prior to 
adjudication.  

 
CM Hanes expressed concern about the timeliness of the court system. Driscoll responded that 
it would be advantageous to ask for a speedy resolution noting any fees accrued by holding the 
animal at a shelter or clinic would be at the owner’s expense.  
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CM King was concerned about how to prevent the animal from returning to city limits at another 
location. Driscoll responded that this is an area that is not addressed in the ordinance. City 
Administrator Shelby Teufel added that this falls under personal accountability and if the animal 
did return, it would be in violation of the ordinance and would be subject to adjudication.  
 
CW Cartner asked if the proposed Bill helped the citizen that initiated the request to update the 
City’s dangerous dog code. CA Teufel responded that the ordinance would not change a past 
incident, but does help with any future occurrences. 
 
CA Teufel also relayed possible enhanced requirements that would allow clarity for the judge to 
rule such as: 

● Added signage 
● No access to entry points (screened windows and doors) 
● Leash length 
● Muzzles 
● Required reporting 
● Definitions (severe bite, fatal bite/attack, provoked, unprovoked) 

 
CM King added that he would prefer stronger language for fencing requirements.  
 
Mayor Guffey suggested adding a dangerous dog registry with the City requiring: 

● Annual licensing of dangerous animals 
● Proof of Insurance for a dangerous animal 
● Inspection of structures and pins 
● Microchip 

 
CM Hanes conveyed that the issue comes down to personal accountability and the need to 
have an annual requirement once a dog is deemed dangerous, noting that there is no way to tell 
if a dog will become dangerous in advance. The best option is to encourage people to be 
responsible. 
 
CA Teufel verified that Council would like to see the following changes to the proposed 
ordinance: 

● Stronger language for structures 
● When the animal should be muzzled 
● Definitions, particularly regarding severe bites 
● Dangerous dog registration with the potential for enhanced licensing and annual 

inspections 
 

Teufel stated she is comfortable coming back to Council with an updated draft ordinance in two 
weeks. Council noted that they appreciated the work staff put into proposed Bill No. 21-05. No 
action was taken.  
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Other: 
4. Police Chief Robert Driscoll reported domestic violence incidents are on the rise. The police 
department has been dealing with storm related issues and is participating in grand jury cases 
catching up from 2016, 2017, & 2018 and that officers will be spending a lot of time in court. 
Driscoll further reported that they have already presented over 100 cases.  
 
5. Public Works Director Tony Bakken reported that crews have been busy working on water 
main leaks and snow removal with winter weather. 
 
6. City Administrator Shelby Teufel reported that trash was delayed by one day for this week. 
 
7. Mayor Guffey announced his resignation as Mayor of The City of Pleasant Hill; effective 
February 24th, 2021. John King will be serving as Mayor Pro Tempore until the next possible 
election. Mayor Guffey communicated the decision was hard and shared his gratitude for 
serving the public. 
 
8. There being no further business to come before the City Council, CM King made a motion to 
move to closed session at 7:52 p.m., seconded by CW Cartner.  
Roll call vote as follows: 
CM King aye, CW Cartner aye, CM Hanes aye, motion carried.  
 
9. Present for the closed session: Mayor Guffey, CM King, CW Cartner, CM Hanes, Kristen 
Ayers, Shelby Teufel, Tony Bakken, and Scott Crain. No action was taken in the closed session. 
CM King made a motion to go into open session at 8:13 pm, seconded by CM Hanes.  Roll call 
vote as follows: Cartner: aye, King: aye, and Hanes: aye. Motion carried.  
 
CM Hanes made a motion to accept donations of easements and right-of-way from the Pleasant 
Hill R-III School District related to the 163rd Street project and to authorize the mayor to sign 
associated documents that are in a form acceptable to city staff and counsel.  The motion was 
seconded by CM King.  Roll call vote as follows: Cartner: aye, King: aye, and Hanes: aye. 
Motion carried. 
 
CM King made a motion to go back in to closed session at 8:18 pm, seconded by CM Hanes. 
Roll call vote as follows: Cartner: aye, King: aye, and Hanes: aye. Motion carried.   Present for 
the closed session was Mayor Guffey, CM King, CW Cartner, CM Hanes, Kristen Ayers, and 
Shelby Teufel.  Kristen Ayers left at 8:30 pm.  A motion was made by CM King to go into open 
session at 8:45 pm, seconded by CW Cartner.  Roll call vote as follows: Cartner: aye, King: aye, 
and Hanes: aye. Motion carried. 
 
10. There being no further business before the Council, the Mayor adjourned the meeting at 
8:45 pm. 
 
 
Approved: 
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___________________________ 
 
Mayor, Mark Guffey 

 
Attest
____________________________ 
 
City Clerk, Jessica Elliott 
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Agenda Item Cover Sheet

Agenda Title:
● 2021 Excise Tax Report

Department/Contact Person:
● Shelby Teufel

Background Information:
● The voters authorized an excise tax and Council adopted a rate methodology in

2002.  An excise tax is a funding mechanism for streets and related
improvements based on the total number of new trips generated by building
activity.

● Council updated both the trip generation rate and the excise tax charged in 2020.
● The Council is obligated to review the excise tax fund and evaluate established

rates annually.

Financial Information:
● As presented, there is no financial impact.
● Increases or decreases to the existing excise tax will have an impact on the

budget, making more or less funding available for transportation related projects.
The Excise Tax Fund is projected to have a $61,000 fund balance at the end of
FY 2021.

Staff Recommendation:
● Staff does not recommend any modifications.
● If Council desires to change the excise tax rates, staff will need direction to craft

an ordinance or resolution for a future Council meeting.

Attachments:
● 2021 Excise Tax Report to the City Council
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2021 Excise Tax Report to the City Council 
Information and Data 

 
I. Background 

Purpose 
 
The purpose of the excise tax is to provide a funding mechanism for streets and related 
improvements.  The excise tax can be utilized for the acquisition of rights-of-way, design, 
construction, reconstruction, repair, and maintenance of streets. 

 
History 
The Excise Tax was approved in 2002. 
The issue was placed on the April 2, 2002, ballot and approved by the voters. 
A rate methodology was approved by the Council on March 25, 2002, and effective on 
May 15, 2002.  Rates are established by resolution of the City Council. 
 
The current excise tax rates are: 

● $1,250 per dwelling unit - Residential 
● $300 per 1,000 sq ft - Commercial/Industrial 

The rate methodology and the trip generation tables were updated in 2020. 
 
Authorized ExciseTax Rates 
The ballot language approved by voters caps the per-trip surcharge at $1,693 in the first 
year (2002) and allows this rate to be adjusted annually according to the Construction 
Cost Index. 
 
In 2021, the per-trip surcharge could be established up to $2,938 adjusted for the 
construction cost index. 
 
Calculation 
The amount of tax is calculated by multiplying the excise tax rate by the total number of 
new trips generated by the building activity. The total number of new trips or “trip 
generation rate” is determined by reference to a trip generation table adopted by the 
City.  The trip generation table includes various types of land uses and is based on 
nationally accepted standards in the Trip Generation Manual published by the Institute of 
Transportation Engineers. 

● For residential property, the trip generation rate is determined by multiplying the 
number of dwelling units by the number of peak trips specified for the specific 
type of land use category. 

● For non-residential property, the trip generation rate is determined by dividing the 
total floor area of the building, measured in square feet, by one thousand (1,000), 
and then multiplying that number by the number of peak trips specified for the 
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specific land use category.  The number of peak trips has been reduced where 
appropriate to account for “pass by” trips.  Pass by trips are those trips that are 
the result of a vehicle passing by the development which was not the original 
destination point and that enters the development, while not diverting from the 
primary path (spontaneous stop). 

 
II. Financial Analysis 

Annual Revenue History 
 
The following is a summary of revenues deposited into the Excise Tax Fund since the 
inception of the tax, including the total year-to-date for FY 2020. 
 

FY Revenue 

2003 $104,804 

2004 $149,664 

2005 $122,034 

2006 $188,000* 

2007 $138,574 

2008 $38,904 

2009 $33,229 

2010 $6,290 

2011 $13,130 

2012 $23,364 

2013 $13,766 

2014 $27,270 

2015 $16,477 

2016 $55,307 

2017 $72,700 

2018 $48,290 

2019 $19,420 
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*Budget estimate 
 
2021  Financial Summary 
 

Revenue 
Permit Excise Tax $68,246 
 
Expense 
Transfer to General Fund    $1,091 
Transfer to Capital Projects   $60,000 

 
Expense Summary 
 
The Excise Tax expenditures for FY 2021 include an administrative fee paid to the 
general fund.  The transfer to Capital Projects is to assist with the 163rd Street Project. 
 
Building Permit Summary 
 
The following is a summary of permits by type in FY 2020 (year-to-date) that paid the 
excise tax, and the revenue generated. 
 

Type Number Revenue 
Single-Family Residential 22 $26,770 
Multi-Family Residential   7 $11,500 
Commercial   2 $29,976 
TOTALS 25 $68,246 

 
III. Administrative Review 

 
The Excise Tax Ordinance provides that building contractors may appeal the 
assessment of the excise tax.  In FY 2021, there were no appeals to the excise tax 
assessed on any business or residential unit to which it was applied. 
 

IV. Recommendations 
The City recommends no adjustments be made to the current rates per trip or the trip 
generation rates. 

2020 $29,176 

2021* $68,246 
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CITY OF PLEASANT HILL, MISSOURI
REVENUE AND EXPENDITURE REPORT

APRIL 1, 2020 - JANUARY 31, 2021
83.33 % OF THE YEAR COMPLETE

REVENUES EXPENDITURES

FUNDS BUDGET
YEAR-TO-DATE 

REVENUES
PERCENTAGE OF 

REVENUES RECEIVED BUDGET
YEAR-TO-DATE                         

EXPENDITURES ENCUMBRANCES
PERCENTAGE OF 

EXPENDITURES EXPENSED

GENERAL FUND ($ 3,067,171)    ($ 2,659,425)      86.71% ($ 3,286,078)    ($ 2,406,075)      ($ 16,755)              73.73%

DEBT SERVICE ($ 985,461)       ($ 943,360)         95.73% ($ 919,392)       ($ 221,600)         ($ -  )                    24.10%

CAPITAL PROJECTS ($ 260,000)       ($ 68,950)           26.52% ($ 746,994)       ($ 86,896)            ($ -  )                    11.63%

CAPITAL IMPROVEMENTS SALES TAX ($ 370,285)       ($ 343,505)         92.77% ($ 400,348)       ($ 247,573)         ($ 35,140)              70.62%

EXCISE TAX ($ 27,270)         ($ 59,584)           218.49% ($ 61,091)         ($ 50,910)            ($ -  )                    83.33%

RISK MANAGEMENT ($ 9,800)            ($ 4,783)              48.81% ($ 26,117)         ($ 33,797)            ($ -  )                    129.41%

PARK / STORMWATER SALES TAX ($ 332,400)       ($ 310,413)         93.39% ($ 349,496)       ($ 289,420)         ($ -  )                    82.81%

PUBLIC HEALTH ($ 95,593)         ($ 93,668)           97.99% ($ 96,827)         ($ 79,172)            ($ -  )                    81.77%

POOL CAPITAL IMPROVEMENTS SALES TAX ($ 165,787)       ($ 155,184)         93.60% ($ 169,682)       ($ 141,410)         ($ -  )                    83.34%

TRANSPORTATION ($ 1,228,442)    ($ 1,049,878)      85.46% ($ 1,250,292)    ($ 977,643)         ($ 5,640)                78.64%

PARKS ($ 649,443)       ($ 527,318)         81.20% ($ 650,922)       ($ 525,751)         ($ 1,361)                80.98%

WATER / WASTEWATER ($ 3,701,070)    ($ 3,202,353)      86.53% ($ 3,929,473)    ($ 3,168,170)      ($ 3,385)                80.71%

SPECIAL EVENTS ($ 147,875)       ($ 10,419)           7.05% ($ 152,490)       ($ 23,009)            ($ -  )                    15.09%

EQUIPMENT REPLACEMENT ($ 33,416)         ($ 27,846)           83.33% ($ -  )               ($ -  )                  ($ -  )                    #DIV/0!

TOTAL ($ 11,074,014)  ($ 9,456,686)      85.40% ($ 12,039,202)  ($ 8,251,427)      ($ 62,281)              69.06%

NOTE: ABOVE STATEMENT IS UNAUDITED AND SUBJECT TO CHANGE
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Agenda Item Cover Sheet

Agenda Title
● Police Department Traffic Safety Grant Funding

Department/Contact Person:
● Robert Driscoll - Chief of Police

Background Information:
● Annual request for grant funding towards traffic safety control of DWI and

hazardous moving vehicles.

Financial Information
● None

Staff Recommendation:
● Approval

Attachment:
● None
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Agenda Item Cover Sheet 
 
 
 

 
Agenda Title: 

● CID Budget Presentation 
 
Department/Contact Person: 

● Shelby Teufel, City Administrator 
 
 
Background Information: 

● Pleasant Hill has one Community Improvement District -- the Downtown Pleasant 
Hill CID 

● The Downtown Pleasant Hill CID was established as a not-for-profit CID. 
● Annual collections are approximately $5,000, assessed $100/property. 
● The CID has a fund balance of $20,619.52 as of 2/9/2021. 
● The budget presented is consistent with previous years allocations. 
● The CID budget is April 1 - March 31. 
● Per RSMO 67.1471, the CID board must submit the proposed annual budget to 

Council for consideration and comments.  The Council has the authority to offer 
recommendations via written comments. 

 
 
Financial Information:  

● No financial impact to the City 
 
 
Staff Recommendation: 

● Staff would only suggest clarification of whether the percentage allocations by 
category are based on annual revenues anticipated or of the entire fund balance. 

 
Attachments: 

● Proposed FY 2022 CID Budget 
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CID 2021/22 BUDGET                       
 
 

CID Board 
 

Wade Baldridge - President      Chris Simmons – Secretary 
Robert McBride – Vice President    Debbi Aiman – Member At Large 
Cindi Clifford – Treasurer 
          
 

PROPOSED BUDGET FOR 2020/2021 

*Budget is a percentage base. 

 

Projects and Promotions of Projects        25% 

• Promoting Tourism 
• Special Events  
• Business Development 
• Signage Upgrades & Additions 

 

Marketing            30% 

• Website (HistoricPleasantHill.com) 
• Social Media 
• Marketing Materials 
• Economic Development 

 

Beautification          40% 

• Improvement of Downtown area 

 

Operating Cost for C.I.D          5% 

Total           100% 
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Agenda Item Cover Sheet 
 
 

 
Agenda Title: 

● An update to the City Council on the progress and next steps of the 163rd Street 
Improvements project. 

 
Department/Contact Person: 

● Kristen Ayers - Assistant City Administrator 
● Tony Bakken - Public Works Director 
● Scott Crain - Affinis Engineer 

 
Background Information: 

● The City received a federal Surface Transportation Program grant to make 
improvements to 163rd Street. This project will completely re-construct the road 
and add curb and gutter from 7 Hwy to Lexington Rd, and sidewalk trail from 7 
Hwy to the west Intermediate School entrance. 

● The project design stage is complete, and we are now in the stage of MoDOT 
approvals and right-of-way acquisition. On February 16th, the Pleasant Hill 
School Board voted to approve donation of right-of-way, permanent drainage 
easement, and temporary construction easement.  

● Once MoDOT approves the acquisitions and final plans, the project will be 
advertised and opened for bid. Construction is set to begin in early June, with the 
roadway being opened back up before the start of school in August.  

 
Financial Information:  

● The total cost of the project is approximately $550,000.  
○ The STP grant amount is for $200,000. 
○ The City will cover the remaining amount of $350,000 through capital 

project funds, street overlay funds, and fund balances. 
 
Staff Recommendation: 

● No recommendation needed 
 
Attachments: 

● Project Schedule 
● RW Packet - distributed to School Board members to explain the right-of-way 

donation process and project plans 
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Project Schedule 
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Missouri Right of Way Acquisition Leaflet 

Right of Way Acquisition 
 

Introduction 

Improving our transportation system often requires us to ask neighboring property owners for help.  

Sometimes we need a small piece of your property to improve safety for you and others using the 

transportation system.  Other times we need large pieces of property to add to or change the 

transportation system’s path.  In any event, we have prepared this leaflet because we are committed to 

being fair, honest, and open in our work with you.  To follow you will find information related to the 

acquisition process. 

__________________________________________________________________________________

Donations 

Property owners, having been made aware of 

their right to receive just compensation, may 

elect to waive this right and donate their 

property to the local public agency.  In this 

situation, an owner will be asked to sign a 

Waiver of Compensation in addition to the 

deed and other supporting documents. 
 

Acquiring Property 

The first step in the process of acquiring 

property is deciding what it’s worth.  The value 

of the property will be determined by an 

accepted valuation process.  A qualified 

individual will inspect and prepare a valuation 

document.  This may be one of the agency’s 

staff members or a contract appraiser; you will 

be kept informed as this process evolves.  You 

may be present during the inspection.  Any 

information you are willing to share about your 

property, including information about 

buildings, wells, septic tanks, cisterns, private 

utility lines, etc., would be greatly appreciated.  

This completed valuation document will be 

reviewed by a qualified person and just 

compensation will be approved by an agency 

official.  In no case shall the approved 

compensation be less than the value determined 

during the valuation review process.  
 

Reaching an Agreement 

A representative from the 

agency office in your area will 

work with you throughout the 

acquisition process.  If you 

 

would like to designate someone else to work 

with the agency representative on your behalf, 

that can be arranged.  When an offer for your 

property has been determined, an agency 

representative will contact you to schedule a 

meeting.  During this meeting, the 

representative will explain how the agency 

acquires land and realty rights and how the 

particular project will affect your property.  If 

you receive your offer by mail, the 

representative’s contact information will be 

included in the packet.   
 

If you are not in agreement with the amount 

offered for your property, you may make a 

counteroffer and engage in negotiations with 

the agency. 
 

Settlements and Closings 

Settlements and closings can be confusing with 

a flurry of paperwork.  Information that may 

simplify the process and help you be prepared 

is listed below. 
  

• All closing costs and recording fees will be 

paid for by the agency. 
 

• All necessary paperwork will be provided 

by the agency representative or the closing 

agent.  All paperwork will be held by the 

agency or a closing agent until distribution 

of the money is made to you and/or other 

parties entitled to receive payment.  

Appropriate documents will then be 
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Missouri Right of Way Acquisition Leaflet 

recorded in the appropriate Office of 

Recorder of Deeds. 

 

• After payment is made and it is determined 

by the agency that you are required to 

move, you will be given a minimum of 90 

days in advance of the date required to 

relinquish possession of your property to 

the agency. 

 

• The agency will reimburse you for a pro 

rata portion of the state, county, and city 

real estate taxes paid for the current tax 

year on property purchased by the agency.  

The pro rata portion of the taxes will cover 

the full number of months remaining in the 

calendar year after payment for real 

property has been made.  Delinquent tax 

payments are not reimbursable.  You will 

be provided with a reimbursement claim 

form and instructions on how to properly 

submit a claim. 

 

Eminent Domain 

When it is not possible to agree 

on a fair amount for your 

property, the agency will use 

another process to determine 

the price to be paid.  Eminent 

Domain brings in the judicial 

system to set the fair market 

value of the property.  Eminent 

Domain is a right provided for under RSMo. 

523.   

 

How the process works – The agency will file a 

condemnation petition in the circuit court of the 

county where the property is located.  This 

petition will set out the land and/or rights to be 

acquired and all parties who own an interest in 

it.  After the circuit judge sets the date for 

hearing the petition, you will receive a 

summons to attend the hearing.  The judge will 

review the agency’s condemnation petition.  If 

the judge finds the petition to be proper, he or 

she will appoint three commissioners.  The 

commissioners must own land and reside in the 

same county where your property is located and 

cannot have any special interest in the property 

being condemned or the transportation project.  

The commissioners will view the property and 

establish fair market value.  After the 

commissioners file their report with the court, 

the agency must deposit that amount with the 

circuit clerk before obtaining possession of the 

property.  However, within a 30 day period, 

either side may file exceptions to the 

commissioners’ award and request a jury trial 

to determine the matter.  Legal and physical 

possession of the property will transfer to the 

agency even when exceptions are filed.  Trials 

can either increase or decrease the amount 

determined by the commissioners.  Subject to 

the requirements of the circuit court, you may 

withdraw money at any time, regardless of 

whether or not exceptions are filed.  If 

exceptions are filed and the jury trial 

established a smaller amount than the 

commissioners’ report, you must refund the 

difference plus interest on the refunded amount.  

If the jury trial results in a higher amount, the 

agency will pay you the difference plus interest 

on the increased amount.   

 

You are not required to have an attorney 

represent you at the hearing appointment of 

commissioners.  However, you may if you so 

desire.  If exceptions are filed by either you or 

the agency, you may want to contact an 

attorney. 

 

In Conclusion 

We hope this information helps explain some 

of the general procedures we use to acquire 

realty rights for transportation projects.  If you 

would like additional information about the 

land acquisition process, please feel free to 

contact the local public agency with any 

questions you may have or information you 

may need. 
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DONATION IN EXCHANGE FOR CONSTRUCTION FEATURES 

 
 
Acquisition of Right of Way 
Project: 163rd Street Improvements (STP-3301(505)) 
City of Pleasant Hill, Missouri 
 
 
Reorganized School District No. R-III 
1204 E 163rd Street 
Pleasant Hill, Missouri 64080 
 
 
Dear Owner: 
 
The City of Pleasant Hill is pleased to inform you of a street reconstruction project planned for                 
your area. The project will reconstruct 163rd from Route 7 to Lexington Road and will include                
adding a 10’ wide trail and curb and gutter along the south side of 163rd Street from Route 7 to                    
the west school entrance. Engineering drawings which indicate the extent to which your             
property will be affected are attached. 
 
We do want to inform you that you do have the right to receive compensation for the land in                   
question as determined by appraisal for the rights taken from your property. If you are agreeable                
to the exchange as proposed, we would appreciate you acknowledging this agreement and waiver              
of compensation including pro rata tax adjustment by signing below. 
 
You will note that 10,437 square feet of new right-of-way, 905 square feet of permanent               
drainage easement, and 32,612 square feet of temporary construction easement is required for             
this improvement. We are hopeful that because of the benefits to be derived from this project                
and the addition of a trail leading to the school entrance as indicated by the drawings you will be                   
willing to donate the land required in exchange for the addition of the trail. 
 
EPG 136.8.7.2.2

1 of 2 

    ​Form 136.8.10 
01/2016 
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An acquisition brochure is furnished with this letter. The purpose of this brochure is to explain                
the process which must be followed to acquire right of way. 
 
We look forward to the continuation of our street improvement program and are grateful for the                
opportunity to serve you. 
 
 
 
Respectfully, 
 
City of Pleasant Hill 
 
_______________________ ___________________________ ________________________ 

(Agency officials) (date) 
 
 
AGREEMENT AND WAIVER 
 
____________________________________ ____________________________________ 
(Owner(s) Signature) (date) 

EPG 136.8.7.2.2
2 of 2 

    ​Form 136.8.10 
01/2016 
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CONVEYANCE  

FOR  

RIGHT-OF-WAY 

 

 

THIS INDENTURE is made this _______ day of ________________________________, 2021, 
by and between Reorganized School District No. R-III, (Grantor), and the CITY OF PLEASANT HILL, 

MISSOURI, a municipal corporation of the State of Missouri, (Grantee) (203 Paul Street, Pleasant Hill, 
MO 64080). 
 

WITNESSETH, that Grantor, in consideration of the sum of ten dollars ($10.00) and/or other 
valuable consideration paid by the said Grantee, the receipt of which is hereby acknowledged, do by these 
presents remise, release and forever quitclaim unto said Grantee, its successors and assigns, an public right-
of-way related to the City of Pleasant Hill – 163rd Street Improvements project (“Project”) over, under, 
along and across the following described real estate in the City of Pleasant Hill, Cass County, State of 
Missouri, to-wit: 
 

SEE ATTACHED EXHIBIT A 

 

 TO HAVE AND TO HOLD THE SAME, with all rights, immunities, privileges and appurtenances 
thereto belonging, unto the Grantee, its successor and assigns forever, so that neither the Grantor nor the 
Grantor’s heirs, successors or assigns, shall or will hereinafter claim or demand any right or title to the 
aforesaid premises or any part thereof, but they and each of them shall, by these presents, be excluded and 
forever barred. 
 
The above described right-of-way is to be utilized by Grantee for the improvement, construction, 
reconstruction, location, grading, landscaping, maintenance, and other necessary work (including the 
operation of equipment and the movement of a work force) related to the Project and across the described 
easement, together with the right of ingress and egress. 
 
Grantee agrees to leave the premises surrounding the easement area in substantially the same condition as 
it was on the date this easement was executed; however, it is understood that grading changes may exist 
upon completion of the Project. 
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This Agreement is binding upon the heirs, executors, administrators, successors and assigns of both parties 
and it is understood that this Agreement cannot be changed or altered in any way except by writing, legally 
signed by both parties concerned herewith. 
 
This Agreement shall be construed under the laws of the State of Missouri. 
 
TO THESE COVENANTS, the Grantor does hereby consent and agree. 
 
IN WITNESS WHEREOF, the Grantor has hereunto set its hand this __________day of 
____________________________, 2021. 
 
Reorganized School District No. R-III  

 
 
By:  ____________________________________________________________ 
 

Print Name: John Edenburn 
 
Title: President, Board of Education 

 

 
STATE OF ____________ ) 

) ss: 
COUNTY OF __________ ) 
 

BE IT REMEMBERED, that on this ______ day of _______________, 2021, before me, a Notary 
Public in and for said County and State, came John Edenburn, to me known to be the Board of Education 
President of Reorganized School District No. R-III , and that said instrument was signed on behalf of Pleasant 

Hill R-III School District, and such person duly acknowledged the execution of the same as the free act and 

deed of Reorganized School District No. R-III . 

 
IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed my official seal the 

day and year last above written. 
 

________________________________ 
Notary Public 
 
 

My appointment expires: 
 
__________________________ 
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PERMANENT DRAINAGE EASEMENT 

 
 In consideration of the sum of Ten Dollars ($10.00) and other good and valuable consideration, the 
receipt of which is hereby acknowledge, the undersigned Grantor(s) hereby grant and convey unto the City 
of Pleasant Hill, Missouri (“City”), its successors, assigns, lessees, licensees, agents contractors, 
subcontractors and tenants, collectively Grantee, the perpetual right, easement and right-of-way on, over 
under, across, through and along certain portions of the land owned in fee by Grantor(s) as legally 
described on the attached and incorporated Exhibit A for the purpose of and upon the terms and conditions 
hereinafter set forth. 
 
 The permanent easement herein granted includes the following rights and privileges: 

 
1. The permanent and perpetual easement, right, privilege and authority to, including without 

limitation, install, construct, reconstruct, repair, replace, add to, maintain and operate for the 
transmission of storm water, including but not limited to underground and exposed piping and 
appurtenant facilities to the flow and regulation of storm water (collectively, the “Utility 
Facilities”), as Grantee may now and from time-to-time deem necessary. 

2. The further perpetual right and easement from time to time to pass and repass over, across and 
upon said land of the Grantor(s) as is reasonable and necessary for the use and enjoyment of 
the easement and right-of-way herein granted. 

3. Grantor(s) agrees not to erect or maintain within the Easement Area any building, permanent 
structure or physical obstruction of any kind or nature whatsoever, including trees and 
shrubbery or permit the same to be so erected or maintained, except such as Grantee may 
specifically consent to in writing, which consent shall not be unreasonably withheld or delayed. 

4. The Utility Facilities and other appurtenances which are installed, constructed and maintained 
by Grantee in the Easement Area shall at all times be and remain the property of Grantee, and 
shall be maintained and serviced exclusively by Grantee. 

5. Grantor(s) covenants that it is seized of the Property and, for itself, its successors and assigns, 
forever warrants its title thereto and will forever defend the easement and right-of-way herein 
granted against all lawful claims and demands. 

6. Grantee covenants that, in the event the surface of the Easement Area is disturbed at any time 
and from time-to-time by Grantee or any party acting on behalf of Grantee, then Grantee, at 
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its sole cost and expense, within reasonable time thereafter, shall repair and restore the surface 
of the Easement Area to the condition which existed prior to any such disturbance. 

7. As to their respective obligations hereunder, the Parties agree to comply with all applicable 
codes, rules, regulations and laws. 

 
The easement and right-of-way herein granted is non-exclusive and shall be binding upon and inure 

to the benefit of the successors and assign of the respective Parties hereto. 
 
IN WITNESS WHEREOF, Grantor(s) has caused this Easement Agreement to be duly executed 

the day and year first above written. 
 
      Reorganized School District No. R-III (Grantor) 
 
 
 
 
      By: John Edenburn 
      President, Board of Education 
 
      ________________________(Date) 
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STATE OF _____________ ) 
 ) ss. 
COUNTY OF ___________ ) 
 
 
 BE IT REMEMBERED, that on this _____ day of ___________, 2021, before me, the 
undersigned, a Notary Public in and for the County and State aforesaid, came John Edenburn, the 
Board of Education President of Pleasant Hill R-III School District, who is personally known to 
me to be the same person who executed the within instrument on behalf of Reorganized School 

District No. R-III , and such person duly acknowledged the execution of the same to be the act and 
deed of Reorganized School District No. R-III . 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal, the 
day and year last above written. 
 
 
 
   
 NOTARY PUBLIC 
 
My Commission Expires: 
 
  
 
[SEAL] 
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GRANTOR: 
 
Reorganized School District No. R-III  
 
GRANTEE: 
 
City of Pleasant Hill, Missouri 
 

 

TEMPORARY ACCESS AND CONSTRUCTION EASEMENT 

 
 KNOW ALL PERSONS BY THESE PRESENTS: 
 
 That in consideration of Ten Dollars ($10.00) and other good and valuable 
consideration paid to the Reorganized School District No. R-III , (the “Grantor”), with an 
address of 318 Cedar Street, Pleasant Hill, Missouri 64080, by the City of Pleasant Hill, 
Missouri, a Missouri municipal corporation, (the “Grantee”), with an address of 203 Paul 
Street, Pleasant Hill, Missouri 64080, the receipt of which is hereby acknowledged, the 
Grantor does hereby grant unto the Grantee, its contractors, subcontractors, agents and 
assigns, an exclusive Temporary Access and Construction Easement (the “Easement”) in, 
over, under, along, across and upon the property legally described on the attached and 
incorporated Exhibit A for the purpose of and upon the terms and conditions hereinafter 
set forth.  
 

Purpose.  The Easement is granted to the Grantee for access to and for use by the 
Grantee in its construction and installation of transportation and pedestrian amenities and 
improvements and other related construction activity on adjoining property (the 
“Project”). 
 
 Term of Easement.  The Easement shall commence on the date hereof and shall 
terminate and expire on either (a) the date construction of the Project and related facilities 
are completed as determined solely by the Grantee, or (b) one (1) year from the date 
hereof, whichever is first to occur.  Upon termination of the Easement, all of the rights 
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and benefits of the Grantee hereunder with respect to the Easement shall automatically 
terminate and be of no further force and effect.   
 
 Compliance with Laws.  The Grantee shall during its use and occupancy of the 
Easement comply with all applicable statutes, ordinances, rules and regulations of all 
governing authorities.  This Easement shall be construed under the laws of the State of 
Missouri.  
 
 Restoration.  In the event that any area of the Easement is disturbed by the 
Grantee’s exercise of any of its easement rights hereunder, such area shall be reasonably 
restored to the condition in which it existed at the commencement of the Grantee’s use of 
the Easement.   
 
 Indemnification.  To the extent allowed by law and without any waiver of 
sovereign immunity, the Grantee hereby agrees to and does indemnify and shall defend 
and hold harmless the Grantor from and against any and all losses, damages, claims, 
costs, expenses, including, without limitation, attorney fees and costs, demands, 
liabilities, suits and judgments for any and all bodily injury or death of persons and 
damage to tangible property, whether of the parties hereto or otherwise, arising out of, 
resulting from, or occurring in connection with the Grantee’s maintenance, use or 
occupancy of  the property covered by the Easement.  The provisions of the foregoing 
indemnity shall survive termination of the Easement.     
 

Warranty.  The Grantor hereby covenants and warrants that it is the owner of the 
property covered by the Easement and has the right to grant this Easement.   
 
  Notices.   Any notice permitted or required hereunder shall be deemed received, if 
delivered, when actually received, or, if mailed, on the third day after mailing by 
registered or certified mail, postage prepaid, return receipt requested, to the party’s 
address as set forth below, or such other address as designated in writing to the other 
party.   
 
 If GRANTOR:  Reorganized School District No. R-III  
     Attn: Superintendent 
     318 Cedar Street 
     Pleasant Hill, MO  64080 
 
 If GRANTEE:   City of Pleasant Hill, Missouri  
     Attn:  City Administrator 
     203 Paul Street 
     Pleasant Hill, MO  64080 
 
 
 Further Cooperation.  Each party agrees to execute such further documents and to 
perform such other acts as may be reasonably necessary or desirable to further carry out 
the purpose and intent of the grant of the Easement.      
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IN WITNESS WHEREOF, the parties have executed this Easement effective this 

________ day of February, 2021. 
 
 
GRANTOR:      GRANTEE:  

 

_________________________________   ______________________________ 

Reorganized School District No. R-III   City of Pleasant Hill, Missouri 

John Edenburn, School Board President  Mark Guffey, Mayor 
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ACKNOWLEDGMENT 

 

STATE OF MISSOURI ) 

    )  SS. 

COUNTY OF CASS  ) 

 

On this ________ day of February, 2021, before me, a Notary Public, personally 

appeared John Edenburn, to me personally known, who, being by me duly sworn, did 

execute the foregoing instrument in his official capacity as the President of the Board of 

Education for Reorganized School District No. R-III , and acknowledged that he executed 

the same for the uses and purposes herein described. 

 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed by official seal in 

the County and State aforesaid, the day and year first above written. 

 

       

                                                _________________________________ 
                     Notary Public 
 
                     Print Name: _______________________ 

 

(Notary Seal) 
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ACKNOWLEDGMENT 

 

STATE OF MISSOURI  ) 

    )  SS. 

COUNTY OF CASS  ) 

 

I, the undersigned, a Notary Public, in and for the County, in the State aforesaid, do 

hereby certify that Mark Guffey, personally known to me to be the Mayor of Pleasant 

Hill, Missouri, whose name is subscribed to the foregoing instrument, appeared before 

me this day in person and acknowledged that as such Mayor he signed and delivered the 

said instrument as his free and voluntary act and deed, and as the free and voluntary act 

and deed of said City for the uses and purposes therein set forth. 

 

Given under my hand and official seal, this _______ day of February, 2021. 

 

 

          _________________________________ 

                     Notary Public 

 

                     Print Name: _______________________  

 

(Notary Seal) 
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Agenda Item Cover Sheet 
 
 
 

 
Agenda Title: 

● Bill No. 21-06 - A Resolution Authorizing the City Administrator to Execute a 
Contract with SAM, LLC for Utility GIS Mapping 

 
Department/Contact Person: 

● Tony Bakken, Public Works Director 
 
Background Information: 

● The City of Pleasant Hill contracts annually with SAM, LLC for GIS services and 
has previously utilized SAM, LLC for mapping of the water utility network.  At the 
time that contract was executed, the City knew future budgets would need to 
include funding to map the sewer infrastructure. 

● This will be an addition to the existing relationship and a continuation of an 
existing contract for GIS service.  However, it should be noted that multiple staff 
members met multiple other vendors to ensure this was the best system to meet 
the City’s needs. 

● The proposal includes GPS Data Collection and GIS Development for the 
sanitary sewer utility network, updates to the water network for new 
development, and training costs. 

 
Financial Information:  

● $75,896  - Already budgeted in the Water/Sewer Fund 
● No additional annual fees 

 
 
Staff Recommendation: 

● Approval of Bill No. 21-06 
 
Attachments: 

● Bill No. 21-06 
● SAM, LLC Proposal 
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Bill No. 21-06  

 

 

 RESOLUTION NO. _____ 

 

 

A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO EXECUTE A 

CONTRACT WITH SAM, LLC FOR UTILITY GIS MAPPING 

 

WHEREAS​, the Council has allocated budget funds for sewer 
infrastructure improvements including an inventory of the 

existing sewer system; and 

 

WHEREAS, ​the City has an agreement with Midland GIS (now 
SAM, LLC) for GIS mapping services and this proposal is a 

continuation of the existing relationship and contract for 

service but purchases exceeding $25,000 require City Council 

approval. 

 

NOW​ ​THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
PLEASANT HILL, MISSOURI,​ ​AS FOLLOWS: 
 

1. That the attached proposal is hereby approved for 

purposes described within the proposal, as long as the 

final price does not exceed $80,000. 

2. The City Administrator is authorized and directed to 

execute the purchase on behalf of the City. 

3. This resolution shall be in full force and effect from 

and after the date of its passage. 

 

Read and approved this ​    ​ day of ________, 2021. 
 

 

 

__________________________ 

Mark Guffey, Mayor 

 

ATTEST: 

  

__________________________ 

Jessica Elliott, City Clerk 
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Agenda Item Cover Sheet

Agenda Title:
● Budget 101 presentation

Department/Contact Person:
● Amy Johnson, Finance Manager

Background Information:
● Brief overview of the budget and funds
● Description of the budget process

Financial Information:
● No budget impact - information only

Staff Recommendation:
● No recommendation needed at this time

Attachments:
● Budget 101 presentation
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Budgeting 101
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What is Budget?

● Policy Document - City Council framework
● Financial Plan - Internally for the staff
● Communication Tool - Public
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Things to Know

● We budget on a fiscal year (April 1 - March 31)
● Our budget must balance - fund balance can be used if over our 8% minimum 

threshold
● We store money in fund balance for emergencies - 8% minimum fund balance
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How do we Budget?

● Fund
○ General Fund
○ Special Revenue Funds
○ Internal Service Funds
○ Capital Funds
○ Debt Service Fund
○ Enterprise Fund

Revenues = Expenses
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Summary of funds
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General Fund

● Expenses
○ Finance & Administration
○ Police
○ Buildings & Grounds
○ Community Development
○ Municipal Court
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Special Revenue Funds

● Park/Stormwater Sales Tax
○ 0.5% sales tax
○ Dedicated to stormwater projects and parks

● Park
○ Property tax, charges for services, transfers in
○ Personnel, operations, recreation programs, swimming pool, City Lake, and capital improvements

● Transportation
○ Combination of revenue sources - property tax, sales tax, intergovernmental revenues, transfers in
○ Personnel, operations, and capital projects
○ Roadway maintenance, stormwater projects and system maintenance, and snow operations

● Public Health
○ Property tax
○ Animal Control and Property Nuisance

● Special Events
○ Fee and sponsorship based
○ Community events such as Cass County Fair, 4th of July Fireworks, Tailgate at the Lake
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Special Revenue Funds

● Excise Tax
○ Assessed on new development
○ Dedicated to transportation improvements

● Capital Improvement Sales Tax and Pool Capital Improvement Sales Tax
○ Sales Tax
○ Covers debt payment for the construction of the pool
○ Capital purchases and improvements to benefit all City Departments (except Water Sewer)

● Enterprise Funds
○ Water/Sewer

■ Derives its revenues from fees for services rather than taxes
■ This also includes payments and expenses for trash and recycling service
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Debt Service & Capital Funds

● Debt Service Fund
○ Debt levy used to record the annual payment for outstanding debt - non water/sewer debt

Capital Fund

○ Capital Projects
■ Established to record expenditures for capital items and capital projects

● Capital Projects - details grant funding bond proceeds with expenditures
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Budget Process

1. Budget Development Framework (September 1-30)
2. Departments prepare budget requests (October-November)
3. Budget Team prepares projected revenue and builds proposed budget
4. Departments presents thru Shark Tank capital requests
5. Present budget to City Council for review and adoption

a. Adopt budget by March 31st 
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